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Sub.jcct:-

'l'he [)ircctor Iligho' [rducation" I Iarvana.
Sihiksha Saclan. Scctrlr-5. I)anchkula.

['rincipals ol' all (iovcrnmcnt (iollcgcs ol' I lar1,,ana.

I\lcrno No. 9/70-2023 C(Xji)
I)atcd I)arrchl<r-rla. thc J r.O{l . ,O} 3
Guiclelines to maintain academic standards in
(iovt. Colleges of llaryana

K.indly rcl'cr to thc sutricct citcd abovc.

I havc bccn dircctcd to lilnvard you thc lbllorving guidclincs lirr strict
cornpliancc plcasc:-

l. In,ordcr to rnaintaLin unililrn.rity" cvcry collcgc shall start lrirst tcaching
pcritld liorn 9 A.M. and cach pcriod shall lrc ol-rl5 rninutcs.

2. Zcro pcriod can bc startsd b1,any collcgc sub.icct to prior approral ol'thc
I)ircctoratc. I Iighc;r lrdur;atirln I lary'ana.

3. lrvcrr I'rincipal shall cnsurc Io r.nark attcndarrcc ol- crnplo-rccs througtlr

AarJhar lrrrablcd []iorrtr:tric Attcndancc S1'sLcnr (n lrl]n S). <tthcnr isc.

rcsponsibility ol'thc Principal shall bc tlxcd. ['rincipal shall sign thc print
ou1 of altcndancc record o1'prcceding day and rccord shall bc rnaintaincd
by' r;vcr1' collcgc lcrr futurc rcl'crcncc.

4. I'.vcrv collcgc tcachcr shall rnaintain stay lbr at lcasl livc arrd hall'hoLrrs

claily as pcr cxistine rcgulatiorrs and shall rcport on dutr at lcast l-)

mirtutcs bclbrc stanting o1'his/l-rcr classcs. Schcdulc rcearding atrrival arrd

dcparturc timc ol'' cvcry collcgc tcachcr shall bc rnaintarirrcd by' thc

Principal and scnd to thc Dirccturatc as r,vcll as to thc cclnccrncd Noclal

O1'liccr. Anl,changc in thc tirning (including cxarninzrtion clavs) shall bc

inlirnncd irnrncdialcly to thc I)ircctoratc ancl Nodal Otllccr ol'thc I)istrict
hclirrc its implcrnentation.

5. I'.vcn' ctrplol'cc shall procccd cln Icavc i,r,'ith thc 1'rrior pcrnrissiun ol'thc
contpctcnt authority cxccpt in cxccptional circurnstancc. I)rincipals shall

san(Jtion lcavc ol' thc crnpltx,'ccs as pcr thc Harvana Civil Scn,iccs
(l.cal'c) Rulcs 2016 and cnsurc to nraintain propcr rccorcl in this rcqarcl.

Lcavc applicati<lns rccciivccl lrclirrc 9 A.M. shall onlr.bc consiclcrcd [rr

thc l'rincipals. In cilSC ol cxccptionul circurnstzrnccs. thc [)rinci;lal rnlrr

sanr;tiotr thc lcavc giving rcasorl in rvriting. l,cal,c rccorcl sltall b,c

cornplctcd by 9.30 n.M. daily'and it shall bc dull,signcd by thc Principal.
I.cavc applications may bc acccptcd through ol'licial crnail of'thc collcg.c

but not through tclcphonc ntcssagc.



6. Pr-:riod-wisc. 
-['cachcr-r,visc and Roont-rvisc tirnc-tablc dulr signccl b} thc

lrrincipal ancl collcgc tcachcrs shall bc scnt through cmail to thc

l)ircctoratc rvith a co[)y to lhc Nodal Ol]lccr ot'thc [)istrict arrd I)lll;o
bslorc startirrg classcs. An1,' changc alicrr,r.'ards shall itnrrccliatclr bc

crnailccl to thc [)ircctoratc ri,ith a cop]'Lo thc Noclal Ol'liccr ol'thc [)istrict

apd thc I)lll10. lRoom-rvisc timc-tablc must bc pastcd at thc cntrancc ol'

cach class rooltt tlr Lab.

I . I),uring thc stay hours. no collcgc tcachcr shall bc allorvcd ttl lcavc thc

collcgc car"npus unlcss is pcrmittcd b1, thc I'rincipal and cntrr u'ith rcastln

and tilnc rtrust bc rnadc in thc Movctncnt l{cgistcr tnaintainccl br thc

signcd daily bY tlrc PrinciPal'

8. A.ttcndalrcc o1'studcnt:i shall bc rlarkcd daill'alrd tto cttlut.tltl shall bc lcli
blank uithout rlrarrking cithcr'A'or'l''. I)rit-tcipal shall ctltttltcrsign thc

attcndancc rcgistcr oll'str-rdcnts at rcgular intcr\als at lcast tltlcc itl it

tlonth.

9. Irr casc" any cla:;s is not rnct by an1'collcgc tcachcr lbr an1 rcason. thc

cntry in this rcg.ard shall bc rnaclc in thc Rcgistcr (lronttat ctlcltlscd as

lDrcXLllc 'A') maintaincd lor this pLlrposc in thc ol'flcc ol'thc I)rincipal.
'l his cntry, shall bc rnadc clur ing thc san.rc pcriocl in ivhich thc class hits

no1 becn ttrct.

l0.l)uring practical pcri,rd. conccrncd collcgc tcachcr shall not lcavc tlrc

Lab.

ll. Abscntcc Slips rnust bc llllccl b), cvcr)' collcgc Lcachcr daill cvcn il'Ilo
abscntcc Prcvailr;.

l2.l.ist ol'collcgc lcachcrs on lcavc shall bc displalcd daill' at thc Noticc

I:|oard b1"9.30 n.M. lbr in[irnllation to thc studcnts.

l3.l:'r-rrrctiuns /activitics slhall bc organizcd in collcgcs altcr tcachcr hours Ntl

tr:achirrg work strould bc alJ-cctcd duc to thc lirlrctions/activitics..

l4.l:,r'incipals shall cnsur(l to chcck thc ricbsitc ol'thc [)ircctoratc its ticll as

c,llrcial clnail tninitnutn twtl titrlcs daill'.

lrncl. : As ab,ovc.

Dy I)irector Co-ordination
fbr I)irector tligher Ilducation.

IIaryana. Panchkula
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